A. Signing up for Shifts
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Welcome back for the 2018-19 season at the Lied Center of Kansas. It's going to be Share thisn
another fun-filled, wild ride so sign up for some events and let's get started!l!

And, as always, please do not hesitate to contact us if you have any questions.
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Navigate to “OPPORTUNITIES” and click “Opportunity List.”
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This page has a list of all the shows for the season. Some categories ask you to select a
specific maximum or minimum number of events in that category.
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SHIFTS  START DATE END DATE

JERSEY BOYS m 0 11722018 11722018
RENT m 0 10/6/2019 10/6/2019
ACTIVITY HIFTS RT DATE END DATE
Beatles vs. Stones m 0 101612019 10/16/2019
Black Violin m 0 1019/2019 10/19/2019
Brentano String Quartet w/ Dawn Upshaw m 1 10/27/2019 10/27/2019
Buddy Guy m 0 91712019 911712019
David Sedaris m 0 10/24i2019 10/24/2019
Gerald Clayton - JFJS m 0 9/2312019 9/241201%
Hiplet Ballerinas m 0 1172312019 1102312019
King's Singers m 0 10/29/2019 10/29/2019
Kit Yan m 1 10/9/2019 10/9/2019
KUSO w/ Juan-Miguel Hernandez m 1 9/26i2019 9/26/2019
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From here, click on a show you would like to volunteer for. On this page you can either
sign up, or add yourself to the back-up list for an event.

PLEASE NOTE: In the event detail page for each event, the Start and End times listed
are the times for your shift, NOT for the start and end time of the event.

If an event that you would like to usher for does not have any available slots, you may
be interested in adding your name to the “back-up list.” To do so, click “Add me to the
back-up list in case you ever need extras” at the top of the page. This DOES NOT,
however, count as your event (or one of your events) for that category.
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After clicking “Add me to the back-up list,” the text will change to “Remove me from
the back-up list.” To remove yourself from the back-up list, click the text again and it
will change back to “Add me to the back-up list.”
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If there are still spaces available in an event, the button “Sign Up” will appear next to
the event under ACTIONS. Click “Sign Up” to add yourself to the event.
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Once you click “Sign up,” you will be assigned to that shift. You can then click
“Confirm.”
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A pop-up will appear asking you to confirm or cancel. Click “confirm” and you will
officially be added to the list of ushers for that event.

MyVolunteerPage - School of M. X 4

& C {Y & appbetterimpact.com/Volunteer/Schedule/OpportunityDetails?guid=7ede93cd-0dd7-4e0d-a1e7-e8c9adbed9758goBackToList=True & &

Activity Detali

Add me to the back-up listin case you ever need extras

Share thisn

FILTER THE LIST OF SHIFTS Dont Are you sure you want to confirm this assignment?

Tuesday, Octeber 01, 2019 6:30 PM - 7:45 PM

Filter Shifis

(e

ACTIONS

Tuesday, October 01, 2019 6:30 PM 7:45PM Scheduled Confirm
Select All
Get the My Impact app Site Map
Powered By RE;;CE:_IR_
y . P
You're all done! It should look like this:
MyVolunteerPage - School of Mi X 4= =
& c 0O & app.betterimpact.com/Volunteer/Schedule/OpportunityDetails?guid=7ede93cd-0dd7-4e0d-a1e7-e8c9adbedI758goBackToList=True & {6

Updated successfully x
Activity Details

Add me to the back-up list in case you ever need extras

share this [ 1 B3

FILTER THE LIST OF SHIFTS Don't Filter v
DATE START END OVERLAP OPENINGS WHO? ACTIONS L
Tuesday, October 01, 2019 6:30 PM 745 PM 6/15 |§\ Scheduled - Confirmed
Select All
Get the My Impact app Site Map

Powered By




B. Removing Yourself from a Shift

Navigate to “SCHEDULE.” Make sure the shifts are filtered correctly! Click “remove”
by the event you want to be taken off of.

MyVolunteerPage - Schedule X  +

& C 1 & app.betterimpact.com/Volunteer/Schedule/Assignments & [ "‘, H

CEnTi USHERS
CENTER =

Schedule ?Help ©Log Out

From[10/0112019  |™ To[t0/01/2019 | ™

To subscribe to weekly reminder emails or subscribe to a calendar feed visit your contact information page.
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Click “Remove.”
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All done!
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You have no scheduled activity assignments between the dates specified.
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C. Accessing Your Assignments

Navigate to the SCHEDULE tab. You will see a full list of all of your shifts for the
semester under ACTIVITY. If you have no shifts, it will say “You have no scheduled
activity assignments between the dates specified.” If this is incorrect, you may want to
change the dates in the Filters category in order to see the events you are signed up for.
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At the bottom of the page, you can also generate a monthly calendar schedule of your
shifts and either view it on the website or download it as a pdf file, which you can then
print.

To subscribe to weekly reminder emails or subscribe to a calendar feed visit your contact information page.
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To view the monthly calendar schedule online, choose the month you wish to view, and
then click “View Calendar.”
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To export this calendar for printing, click “Download Calendar.”

B MyVolunteerPage - Schedule X =+

& c O

& app.betterimpact.com/Volunteer/Schedule/Assignments

Paper Size Letter Landscape { 11" x8.5")

Start Date 09/01/2019 ~

Viev Calendar

Download Calendar

Volunteer Schedule
Claman, Grace

Generated by: wvw.Betterimpact.com on 9/202019

September 2019
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
1 2 3 ] 5 6 7
8 9 10 " 12 13 14
15 16 17 18 19 20 21
2 23 24 25 2% 27 28
29 30 1 2 3 1 5
Page: 111




